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The format of the XXVII CEDYA / XVII CMA 2022 is hybrid (in-person and online). Online access will be 

through Blackboard Collaborate. 

In order to access, you only need a web browser. We recommend using Google Chrome for the best 

experience. No additional software installation is required. Collaborate needs permission to access your 

camera and microphone so you can use audio and video. Give Collaborate permission when asked, 

and/or set up permissions in browser preferences. 

Detailed instructions can be found below. 
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How to access the congress online 
 

1. A few days before the congress, the URLs needed to access the different Blackboard Collaborate 

rooms will be provided by mail. Each physical room will have a corresponding virtual room, with 

the same name. Access to a room through the corresponding URL will allow direct access to the 

platform without need of any other identification. When you log in, please enter your name, 

surname and your institution. 

 

 Online  Access   

  XXVII CEDYA / XVII CMA 2022, Zaragoza (July, 18th-22nd) 

  Blackboard Collaborate 
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2. There are 10 rooms, corresponding to the different physical rooms where each mini-symposium 

and thematic areas will take place. 

At the Faculty of Medicine:  

Building A: Salón de actos 

Building B: Aula 4, Aula 5, Aula 6, Aula 8, Aula 14, Seminario 7, Seminario 8, Seminario 9 

At Paraninfo: Aula magna. 

3. The Aula magna of the Paraninfo will be used on Wednesday. The other activities will take place 

at the Faculty of Medicine. 

 

4. To join a session, click on the web link of the corresponding room. Check the official program, 

which includes the information where the session will be held. 

 

  

 

5. Once inside, in each room you will find information about the sessions. 
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6. If you wish to join another room, you must leave the room you are in and click on the web link 

of the room you wish to join. To do so, simply log out as indicated in the general instructions 

and log in to the new room. 

 

7. Attendees can be moderators, presenters or participants in a session. By default, your role in each 

room will be participant. This role may change to moderator or presenter, depending on your 

role in the session. 

 

8. In each room there will be a moderator. If you have an issue or a question, please contact the 

moderator through the Collaborate chat or the microphone. 

Basic user’s guide  
 

Once inside a room, you will be able to share audio and video with other attendees.  

Audio and video controls are located at the bottom of the screen. By default, the audio and video of all 

attendees are switched off. 

 

 

 

In the bottom right corner, you will find a double arrow on a purple background that will allow you to 

display the Collaborate panel. 
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Clicking on this panel will take you to the chat, attendee menu, share content and session settings. 

 

 

1. Chat: On the chat panel, you can chat with everyone in the session. 

 

 
Collaborate chat 

 

2. At the Attendees panel you can see who has joined the session. 

 

 

Collaborate Attendees panel 
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From the Attendee controls menu, moderators can promote attendees to moderator or 

presenter, mute the attendee or send a private message to another attendee. The following 

images show the options available to a moderator and those available to a presenter or 

participant. 

 

 

Moderator view 

 

 

 

Presenter or participant view 

 

 

3. The Share content menu allows different actions depending on the role of the attendees. 

Participants are not allowed to share anything.  Moderators and presenters can share a 

whiteboard, application or screen, a secondary camera or share files. 
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Moderator view 

 

 

Presenter view 

 

4. Finally, My settings panel allows other settings, such as complete your audio and video set up, 

or adjust your notification settings. 
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To leave a session, display the icon at the bottom of the screen and select Leave session. 

 

 

Present in Sessions  
 

In all rooms there will be a person from the organising committee with the role of moderator, who will 

be in the corresponding physical room. 

1. If you are presenting online: Access the Collaborate room at least 10 minutes in advance. The 

person in charge of the room will assign you the role of presenter so that you can give your talk. 

2. If presenting from the classroom: Come to the classroom at least 10 minutes in advance to save 

the file of your talk on the classroom computer in case you have not sent it previously. Rooms 

are equipped with laser pointers, microphones, loudspeakers, etc. 

 

Participate in Sessions 
 

1. To join a session, click on the web link of the corresponding room. Check the official program, 

which includes the information where the session will be held. 

2. By default the audio and video of all attendees are switched off. Once question time opens, if 

you wish to participate, activate your microphone and/or video or use the chat. 

 


